
 New Customer Onboarding Checklist  

 

   

 

Company Name:  ____________________________________________________________________ 

Address: ___________________________________________________________________________ 

Contact: _______________________________________________________________________ 

Phone: _________________________   Billing Email: _____________________________________ 

EIN #: __________________________________________________________________________ 

MC #: _______________________________   DOT #: ___________________________________  

Tax Exemption (if applicable): ___________________________________________ (Attach Form)  

Insurance: ___________________________________________________________ (Attach Form)  

 

Business/Credit References:  

1. Business Name: ___________________________________________________________ 

• Contact: ____________________________________________________________ 

• Phone: _____________________________________________________________ 

• Email: ______________________________________________________________ 

2. Business Name: ___________________________________________________________ 

• Contact: ____________________________________________________________ 

• Phone: _____________________________________________________________ 

• Email: ______________________________________________________________ 

3. Business Name: ___________________________________________________________ 

• Contact: ____________________________________________________________ 

• Phone: _____________________________________________________________ 

• Email: ______________________________________________________________ 

Bank Reference:  

Name of Bank: ________________________________________________________________ 

Bank Address: _________________________________________________________________ 

Routing Number: _______________________ Account Number: ________________________ 

Bank Contact Name: ____________________________________________________________ 

Phone Number: ___________________ Bank Contact Email: ____________________________ 


